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SUSHIL KUMAR PATIAL
House No-151,Kumhar Basti,
Mohammadpur,
R.K.Puram, New Delhi-66
Mob-9990172514
E-Mail - sonu777p@gmail.com
             sonu777p@indiatimes.com

_____________________________________________________________________________


OBJECTIVE

To be a part of well established, progressive, professionally managed organization which could provide me an adequate opportunity to draw upon my knowledge, experience & clear strengths to the mutual benefits to the organization as well as for me.
EXPERIENCE

o Worked with Hotel Bahia Fort as a Front Office Executive for Two years from April, 2003 to March, 2005.
o Worked with Infovision Solution for Six months as a Customer Care Executive from Feb.2006 to August, 2006.
o Worked with Kankei Relationship & Marketing Pvt.Ltd. as a Customer Care Executive from September, 2006 to May, 2007. 
o Currently working with Birlasoft (India) Ltd as an Executive (Communications) from 06th August, 2007 to till date.

CURRENT JOB PROFILE

Internal & External Communications
· Collating and documenting of material.

· Updating and publishing edited material.

· Updating and maintaining records-Docs,JPGs,PDFs. & the company’s photographs

· Take care of Vendor Management and liaison with them 

· Updating & maintaining all media lists & keep in touch with Media.

· Updating newsroom on the Birlasoft’s website by using CMS

· To take care of Logistics and keep liaison with internal administration heads
· To design to internal Tabloid “Softalk” which is published on the first date of every month

ACADEMIC QUALIFICATIONS
· I have passed Graduation from Himachal Pradesh University Shimla. 
· Passed 10+2 from Himachal Pradesh Board Education Dharmsala.

· Passed Matriculation from Himachal Pradesh Board Education Dharmsala.
PROFESSIONAL QUALIFICATIONS

  Done six months typing (English) course, having typing speed 35w/m.

  Done a Certificate Course in Information Technology (SQL & C++) from NIIT Ltd. 
  Done a DTP (Graphics) Diploma Course in (Corel Draw, Photoshop, Page Maker)


PERSONAL PROFILE
Father’s Name                                                        Sh.Ranjeet Singh Patial
Date of Birth                                                            7th July,1980
Permanent Address                                                Village Maslana Khurd,P.O.Jhanjiani
                                                                                Barsar, Distt.Hamirpur (H.P.) 
Phone Number                                                        01972-280622

Marital Status                                                          Married

HOBBIES

My hobbies are Doing Yoga, Writing Poem & Articles, Surfing the net.


STRENGHTS

I am Dedicated, Hard working, Fast Learner, Communicative and having Good Eye for details.

LANGUAGE KNOWN

I can speak, write, and read the various languages like: English, Hindi, Urdu, Punjabi, and Dogri. 


DECLARATION

o I hereby declare that all the information given by me above are true to the best of my knowledge.

Date:  _________
Place: _________                                                                        (Sushil Kumar Patial) 



